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Reporting Guidelines – 2011

Interim and final reports for 2011 grants from the Community Fund for Women & Girls must be submitted by email to Gina Ackeifi at gackeifi@cfgnh.org by 5pm on Friday, January 13, 2012.  Organizations that do not submit or submit late or incomplete interim or final reports may not apply for a 2012 grant from the Fund.  Reports must be submitted with a completed Actual Program Budget form listing your actual program expenses, which can be found on the last page of this document.
As you enter your responses, please remember that there are no right or wrong answers.  The Fund views these reports not only as a valuable learning tool for assessing its overall impact, but as a reflection tool for grantees who strive to promote the social and economic advancement of Greater New Haven’s women and girls.  
Do not alter the layout or formatting of this document in any way.  The outlined boxes will expand to fit your text.
	Organization Name:
	


	Contact Person for This Report:
	

	Phone Number/Email Address:
	


	Program Name:
	


	Grant Number:
	


	Grant Amount:
	


Which report are you submitting? (mark with an ‘X’)
	
	Interim Report with Actual Program Budget

	
	· An interim report may be submitted if your program will not be completed by January 13, 2012.  However, once the program has concluded, you must submit a final report.  

· In addition to the Interim Report Questions, answer the Interim Report and Final Report Questions to the best of your ability.  The Fund is interested in how your program is progressing.

	
	Final Report with Actual Program Budget


Organizations with an operating budget of $600,000 or more are required to create or update their giveGreater.org profiles.  Please contact Stephanie Chung at schung@cfgnh.org or 203-777-7077 if you have questions about your giveGreater.org profile.  If applicable, have you created or updated your giveGreater.org profile and submitted it for Foundation review?
	
	Yes

	
	No


Interim Report Questions
1. When do you plan to submit your final report?

	


2. Briefly explain why your final report is not yet available.

	


Interim Report and Final Report Questions
1. The Fund’s vision is to promote social and economic advancement for women and girls.  Briefly explain your program and the role your program and/or organization envisions for itself in regards to this vision.
	


	2. How many women/girls directly participated in your program?
	

	a. If applicable, how many women/girls were indirectly impacted?
	


3. What distinct characteristics did these women/girls have?  For example, their needs, age, socioeconomic status, race, religion, educational history, marital status, location, etc.  If applicable, please describe up to three typical participants.
	


4. Please list the specific outcomes your program sought to achieve.
	· 


5. Please list the activities of your program that were associated with these outcomes.
	· 


6. In what ways was your program successful and unsuccessful in achieving its desired outcomes?  Statistics from your organization’s own evaluation of the program may be included.
	


7. With the program’s successes and challenges in mind, what next steps does your organization plan to take to better serve Greater New Haven’s women/girls?
	


8. Did the grant leverage other support (in various forms, not just financial) for your program or organization?  Please explain.
	


9. Is there a story you would like to share that illustrates the impact of receiving this grant?

	


Actual Program Budget – 2011

	Itemized Program Expenses
	Dollars From the Fund
	Dollars From Other Sources
	Total

	Equipment

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Supplies

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Labor and Contracted Services

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Transportation

	
	
	
	

	
	
	
	

	Insurance

	
	
	
	

	
	
	
	

	Printing, Copying and Postage

	
	
	
	

	
	
	
	

	Other

	
	
	
	

	
	
	
	

	Total
	
	
	


Additional Details
e.g., sources of other dollars or in-kind donations, discrepancies between the budget submitted with your application and this budget, etc.
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